UNIVERSIDAD

Manual de Configuracion de Cuentas de Correo en Outlook 2010.

1. Da Click en “"Add Account”
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Automatic Replies (Qut of Office)

! 3 ] Use automatic replies to notify others that you are out of office, on
vacation, or not available to respond to e-mail messages.
Autornatic

Replies
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Mailbox Cleanup

|J_—=_.| Manage the size of your mailbox by emptying Deleted Itemns and
" archiving.
Cleanup
Tools~ I
9.34 GB free of 9.66 GB
Rules and Alerts
LE?J' Use Rules and Alerts to help organize your incoming e-mail
messages, and receive updates when items are added, changed, or
Manage Rules removed.

8 Alerts
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2. Te aparecera una ventana donde tendras que introducir los datos de la cuenta de
correo y da click en "Next".

-
Add New Account ﬂ

Auto Account Setup
Click Mext to connect to the mail server and automatically configure your account settings.

@ E-mail Account
Your Mame: Mombre de Usuario
Example: Ellen Adams

E-mail Address: correoprueba @tecmilenio.mx

Example: ellen@contoso. com
Password: TEEAALLE
Retype Passward: |[=5=s%===
Type the password your Internet service provider has given you,

") Text Messaging (SMS)

() Manually configure server settings or additional server types

< Back [ Mext = ] [ Cancel
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3. La configuracidn la realizara automaticamente, como se muestra en la imagen:

F ™
Add New Account [

Congratulations!

Configuring

Configuring e-mail server settings. This might take several minutes:
+"  Establish network connection
+"  Search for correoprueba@tecmilenio.mx server settings
+  Logon to server

‘Your e-mail account is successfully configured.

[[IManually configure server settings [ Add another account. .. ]

<Back || Fmish | [ cancel |
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4. Y finalmente te pedird Reiniciar Outlook para concluir con la configuracidn.

Add New Account

Congratulations!

Configuring

Configuring e-mail server settings. This might take several minutes:
+"  Establish network connection

"  Sea
< log nnl Microsoft Outlook u

ii You rmust restart Cutlook for these changes to take effect.

Your e-mail accol

l Add another account. .. ]

Manually configure server settings

<gack || Fmsh | [ cancel |




